
Invitation For Bids for 
(4) Solar Powered Light Towers

Bid Issued: February 3, 2025 
Submission Deadline: March 3, 2025, by 4:00 PM 

Important Notice:  A restricted period under the Procurement Lobbying Law is currently in 
effect for this Procurement and will remain in effect until a selection of the approved list of 
Respondent(s) is made. Respondents are prohibited from contact related to this Procurement 
with any Trust employee other than the designated contacts listed here:          Kevin De La Cruz. 
All inquiries shall be made by email to the following address: 
2025LightTowersIFB@hrpt.ny.gov. 

This bid and all addenda and responses to questions will be posted on the Trust website at: 
https://hudsonriverpark.org/about-us/bids-business-opportunities 

mailto:2025LightTowersIFB@hrpt.ny.gov
https://hudsonriverpark.org/about-us/bids-business-opportunities


PART I 
INTRODUCTION 

 
1. IFB SUMMARY 

The Hudson River Park Trust (“Trust”) is a New York State public benefit corporation created 
by New York State statute in 1998 and is also a 501(c)(3) nonprofit. The Trust is seeking bids 
for a quantity of four (4) Solar Powered Light Towers (“light towers”) as more particularly 
described in the General Specifications attached hereto as Exhibit A. As a result of this 
Invitation for Bids (“IFB”), the Trust intends to make a one-time purchase from the lowest 
bidder. 

 
Important Dates 

• IFB Issued: January 31, 2025 
• Bids Due: March 3, 2025, by 4:00 PM 

 
Bid Requirement Checklist 

(Detailed in Part I, Section 4 of IFB- Responsiveness Determination) 

To be considered Bids MUST include: 

☐ Completed Respondent’s Bid Form (Exhibit 1) 
☐ Completed Bid Cost (Exhibit 2) 
☐ Completed Doing Business Data Form (Additional Forms) 
☐ Completed Lobbying Form 
☐ Completed Non-Collusion Form 
☐ Completed Iran Divestment Form 
☐ Completed EO 16 Certification 
☐ Completed Harassment Discrimination Certification Form 
☐ Completed W-9 Form 

 
2. INVITATION TO SUBMIT BIDS 

The Trust is pleased to invite you to submit a bid in response to this IFB. 
 

Subject to the availability of funds and the responses to this IFB, the Trust will select one 
vendor to provide the light towers. The vendor shall be an authorized manufacturer or 
dealer of the light towers. The vendor will provide the light towers upon a written purchase 
order from the Trust. 



3. IFB DETAILS 
 
 

3.1 In General: This summary of terms, deadlines and requirements specific to this IFB 
is set forth for your immediate reference and convenience only. It does 
not set forth all of the requirements of this IFB but should be read 
in conjunction with the Requirements (Part II) of this IFB. You should 
review and become familiar with all parts of this IFB prior to 
submitting your bid. 

 
3.2 Specific Terms, Deadlines and Requirements 

 
3.2.1 The Vendor 

3.2.1.1 Type: Established manufacturers of terms or their authorized dealers. 
3.2.1.2 Minimum Experience Required: 

Bids will be accepted only from established manufacturers or their 
authorized dealers. 

 
3.2.2 There is NO Pre-Bid Meeting scheduled for this IFB. 

 
3.2.3 Bid Submission Requirements: The Trust will accept bids 
electronically via the Recipient’s e-mail Address 
2025LightTowerIFB@hrpt.ny.gov as specified below. Electronic bids shall 
be sent as follows: 

3.2.3.1 Email Subject Line: “[BIDDER’S NAME] Bid for “(4) Solar Powered 
Light Towers” 
3.2.3.2 Bidder is responsible for ensuring that the bid is in final form and that 
the electronic delivery method is appropriate for the size of the 
document (i.e., attachment, dropbox, etc.). 
3.2.3.3 Electronic bid submissions must be received by the Trust by the 
respective Submission Deadlines. A confirmation of receipt will be 
sent upon receipt of the electronic submission. 
3.2.3.4 Please note that only one bid will be accepted per Respondent 
and the bid must be sent by the Respondent’s authorized individual 
identified in the initial request for IFB received by the Trust. 
3.2.3.5 Bid received after the Submission Deadline will not be considered. 

 
3.2.4 Submission Deadlines: 

3.2.4.1 Electronic Submission  Deadline 
(i) Date: March 3, 2025  
(ii) Time: 4:00 PM
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3.2.5 Method:  Electronically to the Trust via e-mail address noted below. 

3.2.5.1 Submit to the following recipient: Kevin De La Cruz 
3.2.5.2 Recipient’s Email Address: 2025LightTowerIFB@hrpt.ny.gov 
3.2.5.3 Recipient’s mailing  address:  

Hudson  River  Park  Trust  
Attn: Kevin De La Cruz 
353 West Street  
Pier 40, 2nd Floor  
New York, NY 10014 

 
3.2.6 M/WBE Participation  Goal: 0% 
3.2.7 SDVOB Participation Goal: 0%  
3.2.8 Bid Evaluation:    

The Trust will base its selection upon the lowest price. The Trust 
reserves the right to accept or reject any and all Bids, or separable 
portions of offers, and waive technicalities, irregularities, and 
omissions if the Trust determines the best interests of the Trust will 
be served. The Trust may accept or reject illegible, incomplete or 
vague Bids and the Trust’s decision shall be final. 
 

4. RESPONSIVENESS DETERMINATION 
 

A respondent is deemed “responsive” when it submits a bid containing the required 
items/information in the form required and as listed in the IFB by the Submission 
Deadlines referenced in Part I of this IFB. If the Trust determines that a respondent did not 
submit the items/information required in the IFB, that respondent may be deemed 
“nonresponsive” and may not be considered for contract award. 

 
In order to be considered responsive, your bid should be well organized and include all of 
the items as listed below. 

 
4.1 Respondent’s Bid Form attached hereto as Exhibit 1, and the 
certifications attached hereto in Exhibit 3 (Doing Business Data Form), Exhibit 4 
(Lobbying Form), Exhibit 5 (Non-Collusion Form), Exhibit 6 (Iran Divestment 
Form), and Exhibit 6A (EO 16 Certification), Minority and Women-Owned Business 
Enterprise and Equal Opportunity Policy Statement and EO No. 177 Forms), Exhibit 7 
and completed W-9. 
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4.2 The bid cost schedule should be submitted in the form attached hereto 
as Exhibit 2  to this IFB. The Trust   may not consider cost schedules that do not 
follow the prescribed formats. 

 
4.3 Non-compliant Bids. Non-compliant bids may, in the Trust's sole discretion, 
be considered “not responsive” and may be rejected by the Trust including, 
without limitation, bids that are: 

4.3.1 submitted by someone other than the designated party; 
4.3.2 not properly labeled; 
4.3.3 received by a person other than the designated Recipient; and/or 
4.3.4 missing any information, certifications, supplemental forms or other 
documentation required by this IFB or by applicable law. 
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PART II 
 

REQUIREMENTS 
 

1. PRODUCTS TO BE PROVIDED 

The selected vendor shall provide the light towers specifically described in and required 
by the General Specifications in Exhibit A. Prior to submitting your bid, please be sure that 
you review and fully understand the General Specifications. 

 
2. COMPENSATION 

The Trust shall compensate the selected vendor as follows: 

2.1 In General. The Trust will agree to pay to the selected vendor an amount not to 
exceed the amount stated in the Purchase Order to be provided to the selected 
vendor. The Purchase Order price shall be the maximum compensation for all of 
the products provided by the selected vendor, pursuant to the Purchase Order. 

2.2 Sales and Use Tax. The Trust is exempt from state and local sales and use 
tax.SUCH TAX IS NOT TO BE INCLUDED IN BIDS or in invoices submitted under 
the Contract. The Trust will provide the selected vendor with an appropriate 
“sales and use tax exemption certificate”. 

 
3. GENERAL CONDITIONS, TERMS, LIMITATIONS AND REQUIREMENTS 

 
3.1 Freedom of Information Law. All bids submitted to the Trust in response to this 

IFB may be disclosed in accordance with the standards specified in the 
Freedom of Information Law, Article 6 of the Public Officers Law of the State 
of New York (“FOIL”). A respondent may provide in writing, at the time of its 
submission, a detailed description of the specific information contained in its 
submission which it has determined is a trade secret and which, if disclosed, 
would substantially harm such entity’s competitive position. This 
characterization shall not be determinative, but will be considered by the Trust 
when evaluating the applicability of any exemptions in response to a FOIL 
request. 

 
3.2 Costs. The Trust shall not be liable for any cost incurred by the respondent in the 

preparation of its bid or for any work or services performed by  the respondent 
prior to the execution and delivery of the Purchase Order. The Trust is not 
obligated to pay any costs, expenses, damages or losses incurred by any 
respondent at any time unless the Trust has expressly agreed to do so in writing. 



3.3 The Trust Rights. This is an “Invitation for Bids”. The Trust shall be the sole judge 
of whether a bid conforms to the requirements of this IFB and of the merits 
and acceptability of the individual bids. Notwithstanding anything to the 
contrary contained herein, the Trust reserves the right to take any of the 
following actions in connection with this IFB: amend, modify or withdraw this 
IFB; waive any requirements of this IFB; require supplemental statements 
and information from any respondents to this IFB; award a contract to as 
many or as few or none of the respondents as the Trust may select; accept 
or reject any or all bids received in response to this IFB; extend the deadline 
for submission of bids; negotiate or hold discussions with one or more of the 
respondents; permit the correction of deficient bids that do not completely 
conform with this IFB; waive any conditions or modify any provisions of this 
IFB with respect to one or more respondents; reject any or all bids and cancel 
this IFB, in whole or in part, for any reason or no reason, in the Trust's sole 
discretion. The Trust may exercise any such rights at any time, without notice to 
any respondent or other parties and without liability to any respondent or other 
parties for their costs, expenses or other obligations incurred in the 
preparation of a bid or otherwise. All bids become the property of the Trust. 

3.4 Bids From Principals. Only bids from principals and authorized officers will be 
considered responsive. 

3.5 Disclaimer. The Trust and its respective officers, directors, agents, members 
and employees make no representation or warranty and assume no 
responsibility for the accuracy of the information set forth in this IFB. Further, 
the Trust does not warrant or make any representations as to the quality, 
content, accuracy or completeness of the information, text, graphics, links 
or any other facet of this IFB once it has been downloaded or printed from 
any server, and hereby disclaim any liability for any technical errors or 
difficulties of any nature that may arise in connection with the Website on 
which this IFB is posted, or in connection with any other electronic 
medium utilized by respondents or potential respondents in connection 
with or otherwise related to the IFB. 

3.6 Protest Procedures. The procedures set forth in this section shall apply to all 
protests (collectively, “Protests” and each individually, a “Protest”) related to 
this procurement. The Trust will not entertain any Protest that is untimely or 
fails in any manner to comply fully with the procedures set forth in this section. 

3.6.1 Types of Protests. There are three (3) types of procurement protests: 
3.6.1.1 Pre-Bid Protest: A protest submitted prior to the Submission 

Deadline to challenge the notice procedures followed by the 
Trust: 

3.6.1.2 Pre-Award Protest: A protest submitted after the Submission 
Deadline but before Purchase Order execution; and 



3.6.1.3 Post-Award Protest: A protest submitted after the 
Purchase Order has been executed, but only to the extent 
that the protest is based on newly discovered information 
that was not available prior to execution of a Purchase 
Order. 

3.6.2 Submission of Protests/Deadlines. All protests must be in writing and 
must be submitted in accordance with the following timeline for the 
following types of protests: 

3.6.2.1 A pre-bid protest must be submitted at least two (2) 
business days prior to the Submission Deadline set forth 
in Part I of the IFB; 

3.6.2.2 A pre-award protest must be submitted five (5) business days 
from the later of receipt of Notice of the Trust’s contingent 
award of the Purchase Order and the date bids are made 
publicly available; and 

3.6.2.3 A post-award protest must be submitted five (5) working days 
from the date the protesting party knew or should have 
known the newly discovered evidence that serves as the 
grounds of its protest. A protest will be considered submitted 
when the protest is received by the Trust. 

3.6.3 Contents of Protest: The protest should include, without limitation, 
the following information: 

3.6.3.1 name, address and telephone number of the protester; 
3.6.3.2 appropriate identification of the procurement, including the 

Contract/Purchase Order Number; 
3.6.3.3 statement of the basis of the protest; 
3.6.3.4 supporting exhibits and documentary evidence to 

substantiate the grounds for the protest; and 
3.6.3.5 form of relief requested. 

3.6.4 Address for Submission of Protests: 
Hudson River Park Trust  
Attn: General Counsel 
353 West Street  
Pier 40, 2nd Floor 
New York, NY 10014 

3.6.4.1 Method of Submission: Hand, Express Mail, or other 
nationally known overnight  courier 

3.6.5 Envelope: The envelope enclosing the protest must be clearly labeled 
“PROTEST” and must list the IFB to which the protest relates. 

3.6.6 Additional Information: The Trust may request that the protestor submit 
additional information that it may need in order to consider the Protest. 
Any additional information requested by the Trust must be submitted 



within the time period established by the Trust in order to expedite   
consideration of the protest. Failure of the protester to comply with a 
request for information within the specified time period will result in a 
resolution of the protest without consideration of any information 
subsequently submitted by the protester in an untimely manner. 

3.6.7 Determinations. The Trust’s General Counsel or his/her designee has 
the authority to make a final determination. The Trust will respond to 
each substantive issue in the Protest. The Trust may, in its sole 
discretion, meet with the protesting respondent and any affected party 
to discuss the Protest. The Trust shall have the right to take such 
appropriate action as may be in the best interests of the Trust and the 
City in light of the determination. The Trust’s determination shall be 
final. The respondent shall have been deemed to have received the 
Trust’s determination notice no later than five (5) days from the date 
of mailing or upon delivery, if delivered by hand of the Trust’s 
determination. 

 
4. SELECTION 

 
The Trust will review each respondent’s bid in its totality. The selected respondent, if any, 
will be a respondent with the lowest bid. 
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EXHIBIT A 
TECHNICAL SPECIFICATIONS 

(See Technical Specifications on the following pages.) 



Exhibit A 
(Solar Powered Tower Light Specifications) 

 
Solar powered light towers at various park locations within Hudson River Park are 
needed to illuminate areas currently experiencing insufficient lighting. This initiative 
aims to enhance public safety and security by providing adequate illumination in areas 
where it is currently lacking. 

 
The light towers must meet the following requirements: 

 
1. The unit must have (4) LED lights. 

2. The units must have the ability to operate solely on solar powered energy and 

include a battery charge option. 

3. To minimize manual intervention, the unit must have the ability to turn on/off by: 

a. A scheduled timer 

b. A dusk/dawn sensor 

c. A remote control via PC/Mobile. 

4. The size of the unit should not exceed 

- 250”x80”x80” (HxLxW) when it is in the operating position. 

- 110”x110”x80” (HxLxW) when it is in the traveling position. 

5. The unit must be easily transportable with a trailer equipped with wheels and a ball 

hitch. 



EXHIBIT 1 
RESPONDENT’S BID CERTIFICATION FORM 

Submitted by 

[Insert Name of Respondent] (The “Respondent”) 

Respondent makes the following statements and representations as part of its Bid: 
 

(a) That the Respondent has examined all parts of the IFB and the General Specifications, 
and all terms and conditions hereof. 

 
(b) The bid including the Cost Schedule is genuine and not made in the interest of or on 

behalf of an undisclosed person, firm or corporation and is not submitted in conformity 
with an agreement or rules of a group, association, organization, or corporation; the 
Respondent has not directly or indirectly induced or solicited another Respondent to 
submit a false bid or to refrain from proposing and neither has the Respondent sought 
by collusion to obtain for itself an advantage over another Respondent or the Trust. 

WHERFORE, the Respondent submits this Bid to the Trust. 

[INSERT NAME OF RESPONDENT] 
 

Signed by:     
Printed Name:     
Title:    
Respondent’s Address:    
Notice Address (if different from above):      
Respondent’s Telephone Number:      
Respondent’s Fax Number:     
Respondent’s E-mail Address:      
Respondent’s Tax I.D. Number:     



EXHIBIT 2 
BID COST FORM 

Submitted by 

[Insert Name of Respondent] (The “Respondent”) 

 

Price for one (1) light tower:__________________________________________ 

Price for four (4) light towers:_________________________________________ 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ADDITIONAL FORM 
DOING BUSINESS DATA FORM 

 

(Separate Attachment) 
 
 
 
 
 
 

Please note that these forms are also available on the Website at 
https://hudsonriverpark.org/about-us/bids-business-opportunities. 



Doing Business Data Form 
 

To be completed by the City agency priorto distribution Agency  Transaction ID   

Check One 
 Proposal 

 
 Award 

Transaction Type (check one) 
 Concession  Economic Development Agreement 

 
 Franchise  Grant  Pension Investment Contract 

 
 Contract 

Any entity receiving, applying for or proposing on an award or agreement must complete a Doing Business Data Form (see Q&A sheet for more information). Please 
either type responses directly into this fillable form or print answers by hand in black ink, and be sure to fill out the certification box on the last page. Submission of a 
complete and accurate form is required for a proposal to be considered responsive or for any entity to receive an award or enter into an agreement. 
This Data Form requires information to be provided on principal officers, owners and senior managers. The name, employer and title of each person identified on the 
Data Form will be included in a public database of people who do business with the City of New York, as will the organizations that own 10% or more of the enitity. No 
other information reported on this form will be disclosed to the public. This Data Form is not related to the City's PASSPort registration or VENDEX requirements. 
Please return the completed Data Form to the City office that supplied it. Please contact the Doing Business Accountability Project at 
DoingBusiness@mocs.nyc.gov or 212-788-8104 with any questions regarding this Data Form. Thank you for your cooperation. 

Entity Information If you are completing this form by hand, please print clearly. 

Entity EIN/TIN  Entity Name    

Filing Status (Select One) 
NEW: Data Forms submitted now must include the 
listing of organizations, as well as individuals, with 10% 
or more ownership of  the entity. Until such certification 
of ownership is submitted through a change, new or 
update form, a no change form will not be accepted. 

 Entity has never completed a Doing Business Data Form. Fill out the entire form. 

 Change from previous Data Form dated  . Fill out only those sections that have 
changed, and indicate the name of the persons who no longer hold positions with the entity. 

 No Change from previous Data Form dated  . Skip to the bottom of the last page. 

 

Entity is a Non-Profit  Yes  No 

Entity Type    Corporation (any type)     Joint Venture      LLC     Partnership (any type)     Sole Proprietor      Other (specify)                                                            

Address    

City  State  Zip    

Phone  E-mail    
Provide your e-mail address in order to receive notices regarding this form by e-mail. 

Principal Officers 
Please fill in the required identification information for each officer listed below. If the entity has no such officer or its equivalent, please check "This position does not  
exist." If the entity is filing a Change Form and the person listed is replacing someone who was previously disclosed, please check "This person replaced..." and fill in the 
name of the person being replaced so his/her name can be removed from the Doing Business Database, and indicate the date that the change becameeffective. 

 
Chief Executive Officer (CEO) or equivalent officer  This position does not exist 
The highest ranking officer or manager, such as the President, Executive Director, Sole Proprietor or Chairperson of the Board. 

 
First Name  MI  Last  Birth  Date (mm/dd/yy)    

 
Office Title  Employer (if not employed by entity)    

 
Home Address    

 
 This person replaced former CEO  on date    

 
Chief Financial Officer (CFO) or equivalent officer  This position does not exist 
The highest ranking financial officer, such as the Treasurer, Comptroller, Financial Director or VP for Finance. 

 

First Name  MI  Last  Birth  Date (mm/dd/yy)    
 

Office Title  Employer (if not employed by entity)    
 

Home Address    
 

 This person replaced former CFO  on date    
 

Chief Operating Officer (COO) or equivalent officer  This position does not exist 
The highest ranking operational officer, such as the Chief Planning Officer, Director of Operations or VP for Operations. 

 

First Name  MI  Last  Birth Date (mm/dd/yy)    
 

Office Title  Employer (if not employed by entity)    
 

Home Address    
 

 This person replaced former COO  on date    
 

1/2018 For information or assistance, please contact the Doing Business Accountability Project at DoingBusiness@mocs.nyc.gov or 212-788-8104. 
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Principal Owners 
Please fill in the required identification information for all individuals or organizations that, through stock shares, partnership agreements or other means, own or control 
10% or more of the entity. If no individual or organization owners exist, please check the appropriate box to indicate why and skip to the Senior Managers section. 
If the entity is owned by other companies that control 10% or more of the entity, those companies must be listed. If an owner was identified on the previous page, 
fill in his/her name and write "See above." If the entity is filing a Change Form, list any individuals or organizations that are no longer owners at the bottom of this section. If 
more space is needed, attach additional pages labeled "Additional Owners." 

There are no owners listed because (select one): 
 The entity is not-for-profit  The entity is an individual  No individual or organization owns 10% or more of the entity 

Other (explain)    
 

Individual Owners (who own or control 10% or more of the entity) 

First Name  MI        Last   Birth Date (mm/dd/yy)                                    

Office Title   Employer (if not employed by entity)                                                                                                     

Home Address       

First Name  MI        Last   Birth Date (mm/dd/yy)                                    

Office Title   Employer (if not employed by entity)                                                                                                     

Home Address       

Organization Owners (that own or control 10% or more of the entity) 

Organization Name                                                                                                                                                                                                                                                                                 

Organization Name                                                                                                                                                                                                                                                                                 

Organization Name    

Remove the following previously-reported Principal Owners 

Name  Removal Date                                                   

Name  Removal Date                                                   

Name  Removal Date    

Senior Managers 
Please fill in the required identification information for all senior managers who oversee any of the entity's relevant transactions with the City (e.g., contract managers if 
this form is for a contract award/proposal, grant managers if for a grant, etc.). Senior managers include anyone who, either by title or duties, has substantial discretion 
and high-level oversight regarding the solicitation, letting or administration of any transaction with the City. At least one senior manager must be listed, or the Data Form 
will be considered incomplete. If a senior manager has been identified on a previous page, fill in his/her name and write "See above." If the entity is filing a Change Form, 
list individuals who are no longer senior managers at the bottom of this section. If more space is needed, attach additional pages labeled "Additional Senior Managers." 

 
Senior Managers 

First Name  MI        Last   Birth Date (mm/dd/yy)                                    

Office Title   Employer (if not employed by entity)                                                                                                     

Home Address       

First Name  MI        Last   Birth Date (mm/dd/yy)                                    

Office Title   Employer (if not employed by entity)                                                                                                     

Home Address       

First Name  MI        Last   Birth Date (mm/dd/yy)                                    

Office Title   Employer (if not employed by entity)                                                                                                     

Home Address       

Remove the following previously-reported Senior Managers 

Name removal date    
 

Name  removal date    
 

Please return this form to the City agency that supplied it to you, not to the Doing Business Accountability Project. Standard Form 

Certification 
I certify that the information submitted on these two pages and additional pages is accurate and complete. I understand that willful or fraudulent submission of a 
materially false statement may result in the entity being found non-responsible and therefore denied future City awards. 

Name  Title   

Entity Name  Work Phone #    

Signature  Date    



ADDITIONAL FORM 
DISCLOSURE OF NON-RESPONSIBILTY DETERMINATIONS FORM 

(Separate Attachment) 



 
 

Disclosure of Prior Non-Responsibility Determinations 
 

Background: 
 

New York State Finance Law §139-k(2) obligates Hudson River Park Trust to obtain specific 
information regarding prior non-responsibility determinations with respect to State Finance Law 
§139-j. This information must be collected in addition to the information that is separately 
obtained pursuant to State Finance Law §163(9). In accordance with State Finance Law §139-k, 
an Offerer must be asked to disclose whether there has been a finding of non-responsibility made 
within the previous four (4) years by any Governmental Entity due to: (a) a violation of State 
Finance Law §139-j or (b) the intentional provision of false or incomplete information to a 
Governmental Entity. The terms “Offerer” and “Governmental Entity” are defined in State 
Finance Law § 139-k(1). State Finance Law §139-j sets forth detailed requirements about the 
restrictions on Contacts during the procurement process. A violation of State Finance Law §139- 
j includes, but is not limited to, an impermissible Contact during the restricted period (for 
example, contacting a person or entity other than the designated contact person, when such 
contact does not fall within one of the exemptions). 

 
As part of its responsibility determination, State Finance Law §139-k(3) mandates consideration 
of whether an Offerer fails to timely disclose accurate or complete information regarding the 
above non-responsibility determination. In accordance with law, no Procurement Contract shall 
be awarded to any Offerer that fails to timely disclose accurate or complete information under 
this section, unless a finding is made that the award of the Procurement Contract to the Offerer is 
necessary to protect public property or public health safety, and that the Offerer is the only 
source capable of supplying the required Article of Procurement within the necessary timeframe. 
See State Finance Law §§139-j (10)(b) and 139-k(3). 

 
 

Name of Individual or Entity Seeking to Enter into the Procurement Contract: 

Address: 

 
Person Submitting this Form: 

 
Name: Title: 

 
 

Contract Procurement Number: Date: 
 
 
 
 

Page 1 of 4 Rev 5/18 



 
 

Disclosure of Prior Non-Responsibility Determinations 
 

1. Has any Governmental Entity made a finding of non-responsibility regarding the individual 
or entity seeking to enter into the Procurement Contract in the previous four years? 

 
   No   Yes 

2. If yes to Question #1, then was the basis for the finding of non-responsibility due to a 
violation of State Finance Law 
§139-j? 

   No   Yes  Not Applicable 

3. If yes to Question #1, then was the basis for the finding of non-responsibility due tothe 
intentional provision of false or incomplete information to a Governmental Entity? 

   No    Yes   Not Applicable 

4. If you answered yes to any of the above questions, please provide details regarding the finding 
of non-responsibility below. 

 
Governmental Entity: 

 
Date of Finding of Non-responsibility: 

 
Basis of Finding of Non-Responsibility: 

 

(Add additional pages as necessary) 
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Disclosure of Prior Non-Responsibility Determinations 
 

5. Has any Governmental Entity or other governmental agency terminated or withheld a 
Procurement Contract with the above-named individual or entity due to the intentional 
provision of false or incomplete information? 

 
  No   Yes 

 
6. If yes, please provide details below. 

 
Governmental Entity: 

 
Date of Termination or Withholding of Contract: 

 
Basis of Termination or Withholding: 

(Add additional pages as necessary) 
 

Offerer certifies that all information provided to Hudson River Park Trust with respect to State 
Finance Law §139-k is complete, true and accurate. 

 
 

By:  Date:   
 
 
 

Signature:    
 

Page 3 of 4 Rev 5/18 



 
 
 
 

Affirmation of Understanding of and Agreement pursuant to 
State Finance Law § 139-j (3) and § 139-j (6)(b) 

 
 

hereby affirms that it understands and agrees to comply 
with the procedures of the Hudson River Park Trust relative to permissible contacts as required 
by State Finance Law §139-j (3) and §139-j (6)(b). 

 
 

Signed:   Date:   
 

Name: Title: 
 
 

Contractor Name: 
 

Contractor Address: 
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ADDITIONAL FORM 
NON-COLLUSION CERTIFICATION FORM 

(Separate Attachment) 



 
CERTIFICATION AND SIGNATURE FORM 

AFFIDAVIT OF NON-COLLUSION 
 

Name of Respondent: 

Business Name: 
 

Business Address: 
 

Phone: Fax: Email: 
 

I hereby attest that I am the person responsible within my company for the final decision as to the prices(s) and 
amount of this bid/proposal or, if not, that I have written authorization form that person to make the statements set 
out below on his or her behalf and on behalf of my company. 

 
I further attest that: 

 
1. The prices in this bid/proposal have been arrived at independently without collusion, consultation, 

communication or agreement, for the purpose of restricting competition, as to any matter relating to such 
prices with any other respondent or with any other competitor. 

 
2. The respondent prior to the opening has disclosed neither the price(s) nor the amount of this proposal. 

 
3. No attempt has been made to solicit, cause or induce any company or person to refrain from bidding on this 

project, or to submit a bid/proposal higher than the bid/proposal of this firm, or any intent ally high or non- 
competitive bid/proposal or other form of complementary bid/proposal. 

 
4. The bid/proposal of my company is made in good faith and not pursuant to any agreement or discussion 

with, or inducement from any company or person to submit a complementary bid/proposal. 
 

5. My company has not offered or entered into a subcontract or agreement  regarding  the purchase of materials  or 
services from any other company or person, or offered, promised or paid case or anything of value to any 
company or person, whether in connection with this or any other  project,  in consideration for  an agreement  or 
promise by a company or person to refrain from bidding or to submit a complementary bid/proposal. 

 
6. I have made a diligent inquiry of all members, officers, employees, and agents of my company with 

responsibilities relating to the preparation, approval or submission of my company's bid/proposal on this 
project and have been advised by each of them that he or she has not participated in any communication, 
consultation, discussion, agreement, collusion, act or other conduct inconsistent with any of the statements 
and representations made in this affidavit. 

 
7. By submission of this bid/proposal I certify that I have read, am familiar with,  and  will comply with  any  and 

all segments of these specifications. 
 

The person signing this bid/proposal, under the penalties of perjury, affirms the truth thereof. 
 
 
 

Signature & Company Position Date Signed 
 
 
 
 
 
 

Print Name & Company Name Federal ID Number 
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ADDITIONAL FORM 
IRAN DIVESTMENT FORM 

(Separate Attachment) 



 
 
 
 
 
 
 

IRAN DIVESTMENT ACT CERTIFICATION 
 
 
 
 
 
 

1. I am responding to a competitive procurement to provide services and/or supplies on behalf of 
  , to the HUDSON RIVER PARK TRUST 
pursuant to competitive procurement rules and regulations. 

 
2. The address of the company or individual submitting the proposal is: 

 
 

3. This certification is submitted pursuant to the Iran Divestment Act of 2012 (Act), Chapter 1 of the 
2012 Laws of New York, and New York State Finance Law (SFL), Section 165-a, effective April 12, 
2012, and the regulations promulgated thereunder. It is made under penalty of perjury, for the 
purpose of showing that the respondent has no "investment activities in Iran". 

 
4. The respondent's taxpayer identifications number is: 

5. The respondent/contractor does hereby certify that it is not engaged in "investment activities in Iran" 
as defined by the laws of the State of New York; nor will it invest or participate in such activities 
during the terms of the contract. 

 
 

DATED:  _ 
 
 

Signature 
 
 

Title 
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ADDITIONAL FORM 
EO 16 CERTIFICATION FORM 

(Separate Attachment) 



 
 

Certification Under Executive Order No. 16 
Prohibiting State Agencies and Authorities from Contracting with 

Businesses Conducting Business in Russia 
 

Executive Order No. 16 provides that “all Affected State Entities are directed to refrain from entering into any new contract 
or renewing any existing contract with an entity conducting business operations in Russia.” The complete text of 
Executive Order No. 16 can be found here. 

The Executive Order remains in effect while sanctions imposed by the federal government are in effect. Accordingly, 
vendorswho may be excludedfrom award because of current business operations in Russia are nevertheless 
encouraged to respond to solicitations to preserve their contracting opportunities in case the sanctions are lifted during a 
solicitation or even after award in the case of some solicitations. 

As defined in Executive Order No. 16, an “entity conducting business operations in Russia” means an institution or 
company, wherever located, conducting any commercial activity in Russia or transacting business with 
the Russian Government or with commercial entities headquartered in Russia or with their principal place of business in 
Russia in the form of contracting, sales, purchasing, investment, or any business partnership. 

Is Vendor an entity conducting business operations in Russia, as defined above? Please answer by checking one of the 
following boxes: 

1. No, Vendor/Contractor does not conduct business operations in Russia within the 
meaning of Executive Order No. 16 

 
2.a. . Yes,Vendor/Contractor conducts business operations in Russia within 

the meaning of Executive 
Order No. 16 but has taken steps to wind down business operations in Russia or is in the 
process of winding down business operations in Russia. (Please provide a detailed 
description of the wind down process and a schedule for completion.) 

2.b. Yes, Vendor/Contractor conducts business operations in Russia within the meaning of Executive 
Order No. 16 but only to the extent necessary to provide vital health and safety services 
within Russia or to comply with federal law, regulations, executive orders, or directives. 
(Please provide a detailed description of the services being provided or the relevant laws, 
regulations, etc.) 

 
3. Yes, Vendor/Contractor conducts business operations in Russia within the meaning of Executive 

Order No. 16. 
 

The undersigned certifies under penalties of perjury that they are knowledgeable about the Vendor’s business 
and operations and that the answer provided herein is true to the best of their knowledge and belief. 

 
Vendor/Contractor Name: 

(legal entity)      

By: 
(signature)      

Name:   

Title:   

Date:     



 
 

ADDITIONAL FORM 
HARRASEMENT DISCRIMINATION CERTIFICATION FORM 

(Separate Attachment) 



____________________________________________ 

________________________________________ 

_____________________ 

 
 
 
 

CERTIFICATION OF INSTITUTING POLICIES 
AGAINST HARASSMENT & DISCRIMINATION 

 
 

In accordance with Executive Order No. 177, the Bidder hereby certifies that it 
does not have institutional policies or practices that fail to address the 
harassment and discrimination of individuals on the basis of their age, race, 
creed, color, national origin, sex, sexual orientation, gender identity, disability, 
marital status, military status, or other protected status under the Human Rights 
Law. 

Executive Order No. 177 and this certification do not affect institutional policies 
or practices that are protected by existing law, including but not limited to the First 
Amendment of the United States Constitution, Article 1, Section 3 of the New 
York State Constitution, and Section 296(11) of the New York State Human 
Rights Law. 

 
 
 

Contractor: 
(Business name): 

 
By 
(Authorized signatoryi):    

 
 

Title: 
 
 

Date: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

i Form by be signed by an individual officially authorized to sign on behalf of business 
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3.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership)  

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions)  

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 

U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds)

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 10-2018)
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By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are 

considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income.

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States.

• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 

Entities).

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that contains the 

saving clause and its exceptions.
4. The type and amount of income that qualifies for the exemption 

from tax.
5. Sufficient facts to justify the exemption from tax under the terms of 

the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called “backup withholding.”  Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding.

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for 
Part II for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 

requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying 

certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name.  

Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application.

b.  Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C 

corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2.

d.  Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9.  
This is the case even if the foreign person has a U.S. TIN. 

Line 2

If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3.

IF the entity/person on line 1 is 

a(n) . . .

THEN check the box for . . .

•  Corporation Corporation

•  Individual 
•  Sole proprietorship, or 
•  Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes.

Individual/sole proprietor or single-
member LLC

•  LLC treated as a partnership for 
U.S. federal tax purposes, 
•  LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 
•  LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes.

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation)

•  Partnership Partnership

•  Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.

Exempt payee code.

•  Generally, individuals (including sole proprietors) are not exempt from 
backup withholding.

•  Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 
4947
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt 

for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over 
$5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.
2 However, the following payments made to a corporation and   
reportable on Form 1099-MISC are not exempt from backup 

  withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code.

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below.

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 

Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4.  Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.

Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened 

before 1984 and broker accounts considered active during 1983. 

You must give your correct TIN, but you do not have to sign the 
certification.

2. Interest, dividend, broker, and barter exchange accounts 

opened after 1983 and broker accounts considered inactive during 

1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of 

secured property, cancellation of debt, qualified tuition program 

payments (under section 529), ABLE accounts (under section 529A), 

IRA, Coverdell ESA, Archer MSA or HSA contributions or 

distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual

2. Two or more individuals (joint  
account) other than an account 
maintained by an FFI

The actual owner of the account or, if 
combined funds, the first individual on 

the account1

3. Two or more U.S. persons 
    (joint account maintained by an FFI)

Each holder of the account 
 

4. Custodial account of a minor 
(Uniform Gift to Minors Act)

The minor2 
 

5. a. The usual revocable savings trust 
(grantor is also trustee) 
b. So-called trust account that is not 
a legal or valid trust under state law

The grantor-trustee1

The actual owner1

6. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

7. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:

8. Disregarded entity not owned by an 
individual

The owner

9. A valid trust, estate, or pension trust Legal entity4

10. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

11. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

12. Partnership or multi-member LLC The partnership

13. A broker or registered nominee The broker or nominee

For this type of account: Give name and EIN of:

14. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

15. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)(B))

The trust

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that  person’s number 
must be furnished.
2 Circle the minor’s name and furnish the minor’s SSN.
3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity” 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN.
4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers.

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  

Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information.
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